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Kinh gti:
- C6c sd, ban, nginh;
- UBND c6c huyQn, thi xa, thnnh ph6.

Tri6n khai thuc Quy6t dinh si5 45/2018/QD-TTgngity 09/1112018 cta Tht
tuong Chinh phri quy dinh ch6 d0 hSp trong ho4t dQng quan ly, di6u hdnh cria cq

quan thuQc h€ th5ng hanh chinh nhir nudc, UBND tinh c6 y ki6n nhu sau:

C6c s&, ban, nginh; LIBND c6c huyQn, thi xe, thanh ptrii pnNO cac

huyQn, thi x6, thinh phi5 tt6n }<trai d6n UBND cdc xd, phudng, thi h6n tr6n dia

ban dugc tit5t; can cri nQi dung Quytit <linh tr0n (dugc il6ng tdi l6n C6ng th6ng

tin diQn t[r tinh, dia chi: https://www.daklak.eov.vn) vd cdn cri chric n5ng,

nhiQm vu dugc giao e6 mai th6c st dgng, t6 chric thgc hiQn; ddng thdi, tham

mrru UBND tinh d6i vdi c6c nQi dung vuqt thfun quy6n./1-.-

Noi nhQn:
- Nhu tren;
- CT, c6c PCT UBND tinh;
- CVP, cic PCVP UBND tinh;
- C6ng TTDT tinh (d6 deng tai;;
- C6c phdng, don vi thuQc VP UBND tinh;
- Luu: VT, TH (T 55).
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LAn Ludt t6 ch*c Chinh phi ngay 19 thdng 6 nim 20 I 5 ;
ChuPhr

t6 chtir chinh quyin dla phuong ngdy 19 thdng 6 ndm 2015;

Cdn cti Nghi dinhsa tSA/ZOlOtl'fO-CP ngay 01 thdng l0 ndm 2016 cila

Ch{nh pht) ban hdnh Quy chd ldm viQc cia Chinh phi;

Theo di nghi cila BQ truong, Chil nhi€m Vdn phdng Chinh phti;

Tht) ttrdng Chinh phi ban hdnh Quyiit dinh quy dlnh che dO hop

trong hoqt dQig qudn t1,, aiiu hdnh cila co qwm thu\c h€ thiing hdnh ch{nh

nhd nudc.

Chuong I
NHtrNc QUY Dp{H CHIING

Di6u 1. Phgm vi tti6u chinh

l. QuyiSt dinh ndy guy tlfnh ch6 a6 hgp trong ho4t dQng quan lf, di6u hanh

cria co quan thuqc hQ th6ng hanh chinh nhd nu6c,

2. C6c cuQc lon c,ia Tht tuong Chinh phri, Ph6 Tht tucrng Chinh phri thuc
hiQn theo Quy chi5 ldm viQc cria Chinh phri vd nhtng quy tlinh vA nguyCn tic,
quy trinh t6 chric cuQc ho.p dugc quy dinh t4i Quy6t dinh ney.

3. Phi6n hqp Chinh pht, phi6n hgp cria Uy ban nhan dan c6c cdp, cuQc hgp
ti6p c6ng dAn, cuQc hgp cta co quan <Ii6u tra, thanh tra, ki6m tra, kiiSm torln v6i
co quan, t6 chric thuQc hQ thiing hnnh chinh nhd nu6c, hgp b6o, hgp qu6c ti5, h6i
th6o, tga dim khoa hgc kh6ng thuQc ph4m vi diAu chinh ctia quy6t tfinh nay.

Di6u 2. D6i tugng 6p dgng

1. Thir tu6ng Chinh pht, Ph6 Thti tuong Chinh phri; t6 chric tu v6n, ph6i
hqp li6n nganh do Thri tuong Chinh pht thdnh l6p.
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2. BQ, co quan ngang bQ vi c6c t6 chric hanh chinh tr.uc thuQc; BQ tru&ng,

Thri tru<rng co quan ngang bQ; nguoi dimg ttiu c6c tti chric hanh chinh tr.uc

thuQc bQ, co quan ngang bQ.

3. Cqi tich Uy ban nhdn dan tinh, thenh ph5 truc thuQc trung uong;

Chri dch "Uy ban nhan dan qu{n, huyQn, ,thi *5, thdnh ph6 tr.uc thuQc tinh;
Chri tich Uy ban nhan dan xd, phudng, thi tran.

4. Co quan vd thri truong co quan chuy6n m6n thuQc Vy U* nhan dan tinh,
thanh ph6 tr.uc thuQc trung uong lsau tl6y ggi chung li Uy ban nhdn d6n c6p

tinh); co quan vd thri truong co quan chuyOn m6n thuQc Ul, ban nh6n d6n quqr,

huyQn, thi x6, thdnh ph6.thuQc.tinh (sau ddy goi chung li Uy ban nhAn dAn cAp

!uy€n); c6c ti5 chtc tu v6n, ptrOi hqp li6n nginh do Uy ban nhan dan c6p tirih vd

Uy ban nhan dan cip huyQn thanh l|p.

Di6u 3. Giii thich tir ngii

Trong Quy6t dinh ndy, c6c ttr ngt duoi diy dugc hii5u nhu sau:

1 . Ho. p, hQi nghi (ggi chung lp hSp) ld mQt hinh thric cria ho4t <lQng quan ly
nhd nu6c, mQt c6ch thilc giai.quy6t c6ng viQc, th6ng qua d6 tht truttng co quan

hdnh chinh nhd nu6c tryc ti6p thUc hiQn sp l6nh d4o., chi d4o, di6u hnnh gi6i
quy.it c6c c6ng viQc thuQc chirc n6ng, nhi6m 4r, quyAn h4n cria co quan minh

theo quy tlfnh cria ph6p luQt.

2. Hgp tham Inuu, tu v6n h cuQc hqp de,thrh tru&ng co quan hanh chinh nhi
nu6c nghe, trao diii cdc y kt6rt, dA xu6t vi ki6n nghi cu.a tht truong c6c co quan,

aon vi-c6p du6i, cta cdc chuyCn gia, nhi khoa hgc nhim c6 dri $6ng tin, th6m

c6c co s&, cin cri tru6c khi ra quy6t dinh theo chric ndng, thdm quy6n.

3. Hap gi6i quytit c6ng viQc ld cuQc hqp cta thfl trucrng co quan thuQc hQ

th6ng hanii"tinfr 
"6p 

tr6n voi tht truong co quan, don vi c6p du6i ho4c v6i crin

b0, clng chric cta co quan de giai quylit c6ng viQc thudng xuy6n ho4ctan gi6i

quy6t nhiing vudng mEc tong ho4t dQng quan l.f, di6u hanh; th6ng nhet )' ki6n

ctri aao gidiquyi5t nhirng c6ng viQc c6 tinh chAt quan trQng, phtic t4p, 1i6n quan

A6n ntri{tn ur,, 
"iru 

nhi6u c6p, nhiAu nginh; xt 1f nhtng nQi dung cdn c6 f ki6n

kh6c nhau tru6c khi ban hdnh quy6t dinh, nhtng nQi dung vugt qu6 th6m quy6n

cria c6p duoi ho{c de drffi gi6 t4i ch6 vc tintr hinh thyc hiQn c6c nhiQm vp c6ng

t6c c'iac6p du6i.

4. Hqp chuyen m6n ld cuQc hgp d6 trao d6i, thao lu{n nhirng v6n dd thuoc

uA .fruyen tnO., ty tt u4t, nghiQp vu' chuong trinh, k6 ho4ch, b6o c6o'

5. Hqp giao ban li cuQc hgp cria 16nh <l4o co qual, t6 chric h"t*.t11* 
"h?

nu6c d6 ni,r"tlnt hinh tri6n khai thUc hiqn nhiQm vg c6ng t6c; trao d6i y ki6n vd

thUc hiQn chi d4o gi6i quy6t c6c c6ng viQc thudng xuy6n'
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6. Hgp tti6u ptriii xri l1f c6ng viQc li cuQc hqp do ngudi <lugc tht tru&ng ccr

quan hdurh chinh nhi nu6c riy nhiQm cht tri hqp v.st cdc.co quan li6n quan dO

trao rl6i nhfrng v6n dA cdn c6f kiiin kh6c nhau, th6ng nfrdt y t<i6n trinh co quan

c6 thAm quyAn xem x6t, quy6t dinh c6ng viQc.

7. Hep €p huqr, tri6n khai (hQi nghi t4p hu6r, triAn khai) ld cupc hgp d6

qurin triQt, th6ng nh6t nhin thric vd hanh dong v6 nQi dung vd tinh thAn c5c chri

truong, chinh s6ch 16n, quan trgng cta Dang vd Nhi nudc trong co quan, don vi
ho{c trong timg ngdnh, dia Phuong.

8. Hap so k6q t6ng ki5t (hQi nghi s<r kiit, tong k60 li cuQc hsp ac u6m
di,3m, drinhgi6 tinh hinh vd k6t qu6 t\rc hiQn nhiQm 4r c6ng t6c s6u thring, hang

ndm ho{c mQt giai do4n vd ban phuong huong nhiQm vp c6ng tac cho s6u thring,

ndm tcri hoac mQt giai do4n cria co quan, don vi, cria ngiurh, dia phuong.

9. Hsp chuy6n dA Id cuQc hqp di5 ban, triiin lJrai ho{c so ki5t, t'5ng

thUc hiQn mQt chti truo|g, chinh s6ch qual lrglC_trCn pham vi toan qu6c

dia phuong holc mQt s6 ngd'::h, linh vyc nhat dinh'

10. Ho.p tryc tii5p ld hinh thric hqp mdnguoi cht tri vd nguoi tham dy c6

m[t tai cunfmQt dia tiiim, mQt phdng ho.p <16 t6 chric cuQc hqp.

11. Hop t4rc tuy6n ld hinh-thric hqp dugc thUc hi€n qua viQc img.dung c6c

phAn m6m, website ho{c qua t6ng ddi hQi thoai th6ng qua m4ng truyiiin s6 liQu

chuy6n dirng, m4ng n6i bQ (m4ng WAN) hoac m4ng intemet il6 nhtng nguoi 6
vi tri Aia lli khec nhau c6 th6 ctrng tham gia cuQc hqp tt xa, mi 6 d6 hq c6 the

nghe, n6i, nhin thAy nhau nhu dang d chung mQt phdng ho.p.

12. Nguoi chri.tri cu$c hgp ld Thri tu<rng Chinh ph3i, Ph6 Tht tuong Chinh
phri, ngudidimg tliu.ho{c c6p ph6cta ngudi dimg diu co quan, t6 chrlc quy

aUn ,4r OiAu iQuyi5t dinh ney diAu hanh cuQc hsp, dua ra j ki6n ki5t lufln
cuQc hgp.

13. Nguoi tham d1r cuQc hgp li mQt trong c6c thdnh phAn: dugc mdi hqp;
dai diQn 

"ho "o 
qrr*, don vf dugc moi hgp; duo. c riy quyAn di dg cuQc hgp.

14. CuQc hgp cria BQ trudng, Tht truong co quan ngang bQ ld cuQc hop do
BQ truOng, Tht trucrng co quan ngang bQ, hoflc do Thri trudng, Ph6 Thri truong
co quan ngang bQ dugc ph6n c6ng chri tri.

15. CuQc.hqp cria Chri tich Uy ban nhan dAn ld cuQc ho.p do Chri tich hodc
Ph6 Chri tich Uy ban nhdn dan cht tri.

Didu 4. Nguy6n tic t6 chfc cuQc hgp

I ' Gi6i quy,5t c6ng viQc dringthdm- quydn, tg ch}, tg chiu h6ch nhiQm trong
viQc thgc hiQn nhiQm vu, quy6n hqn dugc giao. c6p tr6n kh6ng can itricp ve

k6t viQc
^, i

, mQt so
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gi6i quyiSt c6ng viQc thuOc thAm quyAn cria c6p dudi.vn c6p du6i kh6ng chuy6n

.O"g riec thuQc thAm quy6n 16n cho c6p tr€n gi6i quytit.

2. TuAn tht ph6p luft, tip trung d6n chri; c6ng khai, minh b4ch vh b6o dtm
bi mQt nhi nu6c theo quy dinh cria ph6p luQt.

3. T6 chric cuQc hop theo kii ho4ch c6ng trlc ho{c khi thyg sg can tni6t ptrtr

hgp voi tinh ch6t, y6u c6-u vi nQi dung cta vAn d6, c6ng viQc c5n gidi quy6t; voi
tinh ch6t vA tlac di6m vE t6 chric vd ho4t dQng cria tung lo4i co quan, tlon vi.

4. X6c <linh 16 mpc dich, y6u cAu, nQi dung, thAnh phan tham dy; tI6 cao vd

thUc hiQn nghi6m tirc trdch nhiQm c6 nhdn trong chi d4o, chri tri, tham dg cuQc

hgp, tr6ch nhiQm cta c6c co quan b6o dAm, phpc vU cuQc hgp.

5. L6ng gh6p, ktit hgrp c6c lo4i cuQc hqp c6 nQi dung"li6n quan voi nhau

hsp ly; aAy mantr-,fng dgng c6ng nghQ th6ng tin trong viQc t,5 chirc hpp; c6i ti6n,

Aon gA" ho6 thri tuc to.rg t6 chirc cuQc trqp; bao tIAm ch6t lugng, hiQu qu6, thi6t
thgc, tii5t kiQm, kh6ng ph6 truong, hinh thtc.

. . U.*lgn*.l11 aoh ny*g.961..6c]r3at 
{01q,c6ns.vu 

khsc cria co quan, t6
chric, ngudi * Ur6m quyen, vrgc uep nnan va grai quytit thri trlc hanh chinh cho

c6ng d6n vd t6 chric theo quy dinh cta ph6p lu{t.

Ei6u 5. Tr6ch nhiQm cia thri tru&ng co-quan thuQc hQ.thSng hirnh chinh
nhi nudc trong thrp hifn c6c biQn ph6p tI6 n6ng cao ch{t luqng, hiQu qui
c6c cuQc trqp vir thgc lan-tr ti6t kiQm cil5ng ling phi trong t6 chrit hqp

1. Trii5n khai rlmg dgng khoa hgc vi c6ng nghQ, tru6c hi5t li c6ng nghQ

th6ng tin trong c6ng ta" iarrf, tl4o, chi tlao, tli6u irantr. Vi6c thu thQp, trao d6i,

ph6i frqp xri lf th6ng tin chri ytiu thuc hiQn tr6n m6i trudng m4ng. Tdng cudng

vd md rQng hinh thric hgp tryc tuy6n.

2. Ki6m tra thudng xuyen ho4t dQng cria c6c co quan, d9'n vi c6p du<ri,trong

viQc thgc hien gc quy dinh cria ph6p luat, c6c vdn ban t:u^"q tr6n, tr.uc ti6p chi

dao, xri $ tai ch5 nhimg c6ng viQc ph6t sinh c6 1i6n quan thuQc thAm quy6n'

3. Ei5i voi nhirng nQi dung phirc t4p, cln c6 sr,r ph5i hqp cria nhitiu c6p,

nhidu neanh, hoac cdn c6 i ki6n kh,L rhuu c6 th6 riy nhiQm cho thri tru<mg co

quan thim muu t6ng frqp hSP di6u ph6i trao-d6i th6ng tin th6ng nhdt phynC T
*,i t), *0" thi xem-xet quy6t dlnh ho4c trinh cAp c6 thAm quy6n xem x6t' quy€t

dinh.

4. TuAn thri c6c quy dinh vi chiu tr6ch nhiQm khi.t6 chric.cuf tro,nl^t61

1u0n 16 rdng, cy ttr6 vA nQi dung hgp; theo d6i' d6n d6c' ki6m tra viec thgc hlgn y

ki6n ktit lu6n, chi Aa" A"'q. d;I ru iai .uO" hqp, kip thoi xri lf nhirng v6n dA m6i

ph6t sinh.
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5. Chi tt4o ch{t che viQc sri dgng kinh phi cho c6c cuQc ho.p theo quy dinh

cria ph6p lu{t.

Dilu 6. Cric trulng hqp kh6ng t6 chri'c cuQc hgp

1. Hgp gi6i quyiSt cac c6ng viQc thudng xuydn trong tinh hinh c6 thi6n tai

ho4c tinh trang hh6n cdp.

2. Hsp gi6i quyi5t c6ng viQc tl6 ttuo. c phAn guy6n, phdn c6p, riy quyAn cho

tht trudng cq quan hinh chinh cdp dudi giai quy6t.

3. Hgp giai quy6t c6ng viQc dd dugc ph6p luft quy tlinh giai quy6t bang c6c

cSch thric kh6c kh6ng phai th6ng qua cuQc hgp.

4. Hgp nghe b6o c6o tinh hinlr thgc hiQn nhiQm vr1 c6ng tdc oia c6p duoi

thay th6 
"tro 

iie" ki6m tra trgc ti6p Aiii vOi c6c co quan, don vi cdp du6i vi
co s6.

5. Hqp kiSt hap voi tham quan, giao luu, nghi m6t ho{c dung hinh thric ho.p d6

t6 chric vui choi, giai tri cho crln bQ, c6ng chric, vi6n chirc, nguoi lao dQng.

Chuong II
QUY TRiNH TO CHTTC CUQC HQP

Di6u 7. Xic <Iinh hinh thric t6 chrtc hgp

1. Cin cri vio nQi dung, quy m6, thanh phdn tham dg, diAu kiQn phuong

tiQn k! thuflt, c6ng nghQ, nguoi chri tri cuQc hgp quy6t dinh hinh thric t6 chirc
hqp uUc ti6p ho4c hSp tr.uc tuy6n bio dAm hiQu qu6, thufn lqi, ti6t ki6m vi b6o

d6m bi mdt nhi nu6c.

. 2. M0 rQng hinh thirc hqp t4rc tuy6n A5i vOi c6c cuQc hqp c6 nhieu thanh
ph6n tham dg, cg th6:

a) CuQc hgp giao ban tlinh kyl ei6i quy5t c6ng viQc cria Chri tfch Uy ban
nh6n d6n c6p tr6n v6i Chri tich Uy ban nhen dAn c6p du6i; hgp gita c6c
co quan thuQc bQ, co quan ngang bQ vdi co quan, don vi tryc thuQc 6
dia phucrng;

b) CuQc hgp triiSn khai nhiQm lU,c6ng t6c, hgp so ktit, t6ng kiit tr6n pham vi
toan nganh do bQ, co quan ngang bQ t6 chric, hgp t6ng krit ngdnh cria dia phuong
do Uy ban nhan dan c6p tinh tO inric;

" c) C.uQc ho.p chuyCn ad ao nli tuong Chinh phri, bQ, co quan ngang bQ vi
Uy ban nhan dan c6p tinh t6 chirc;
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d) CuQc hsp 4p hu6n do bQ, co quan ngang bQ vi Uy ban nhdn ddn cdp

tinh, cdp huyQn td cht?c;

d) Hsp l6y f ki6n vA c6c dd 6n, du 6n, du th6o vEn ban duqc 16 chirc trong
:.--.( ,ph4m vi toi,n qu6c ho{c trong ph4m vi cria tinh, thinh ph6 tn"rc thuQc

trung uong;

e) C6c cuQc hgp ktr6c theo y6u cAu triQu t$p cua co quaa <Ion vi t6 chric ho. p.

DiAu 8. ChuAn bi nQi dung cuQc hgp

1. Ngudi chri ni cuQc hqp phan c6ng co quan, don vi chu6n bi nQi dung

cuQc hgp, bao g6m thanh phan tfr,am $U, th,. gian, nQi dung cuQc hgp vi chuSn

biphuong 6n k6t ludn cuQc hgp n6u cdn thi€t.

2. Nhtng v6n AA tien quan dtin nQi drurg cuQc hgp vd nhtng nQi dung, y6u

cAu can trao dti, tham khio f ki6n tai cuQc hgp phii dugc ctruAn Ui tl6y dri tru6c

thinh vdn ban vd c6 chi d6n vC pham vi lrru hdnh, c6p dQ mQt.

O5i vOi nhiing tii liQu dai, c6 nhi6u nQi dung, thi ngodi ban toan vin cdn

ph6i chuAn bf th6m ban t6m tit nQi dung.

Eidu 9. Gi6y mdri hgp

1. Gi6y mdi hgp ph6i duqc ghi 16 nhimg nQi dung sau d6y:

a) Ngudi cht tri;

b) Nguoi tham dg cuQc hqP;

c) C6c nQi dung; thoi gian, tlia di6m cuQc hgp;

d) Nhfrng y6u cAu cU the d5i v6i nguoi tham dg cuQc hqp;

d) DAu m6i li6n hQ th6ng tin vA cuQc hqp;

e) Ch[ lcj ho4c cht kf s6 cta ngudi ittmg dAu co quan, don vf triQu t{p'

2. Gi6y mdi hqp phii dusc gui d6n co quan hoflc ngudi Ay^qc mii tham du

trudc ngiy-hgp it nn6t1a 03 ngdy ldm viQc, trir trudng hSp hsp dQt xu6t'

3. Sau khi nhfn duqc gi6y mdi hqp,co quan, dcrn vi, ngudi dugc mdi tham

dU hsp *a. nhan ,i9. tf,"*i1.voi dAu mOi ti6n trg th6ng tin vd cuQc hgp qua thu

Aie",if c6ns vu, dibn thoai c6 nhdn ho{c qua hQ th6ng quan li vdn bin cria co

quan thuQc tte tnOng hinh chinh nhd nu6c'

Di6u 10. Cich thfc, thoi h1n, phuong thfc gfri thi liQu hqp

L GiAy mdi, tdi liQu phgc vu cuQc hqp ph6i dugc ky tri thto- quy dinh cira

ph6pj;t ;1 duqc gti u*'aiQn tri cho c6c co quan' don vi' ngudi tham ds hqp

ffi"hri. narrg 
",iu 

fre U'i5t'g'q"a" lf vdn ban (trtr tdi liQu mflt dugc thuc hiQn
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tleo quy dinh d6i vsi ven ban c6 nQi dung thuQc bi mflt nhA nu6c), ngodi ra c6

th6 5p dqng th6m cdc c6ch thric sau:

a) Fax, thu <tiQn tu c6ng vq;

b) EiQn thopi c6 nhAn, tin nhen, th6ng b6o qua mqng x6 h$i <Iuqc c6p c6

thAm quy6n ph6 duyQt;

c) Ding t6i tr6n website cta co quan, don vi chri tri t6 chric hqp.

2. Thoi glan gui tai liQu hgp chfm nh6t la 03 ngdy lim viQc tru6c ngdy bit
dAu t,5 chric Ju6" [9p dinh k]; A5i vsi cuQc hqp dQt xu6t, thdi gian gui tai liQu

thgc hiQn theo y6u c6u cta ngudi triQu 6p cuQc hqp.

3. Di5i v6i cuQc ho.p dd c6 trong k6 hoach c6ng tric vi dd dugc ngudi chri tri
d6ng f v6 mqt nguy6n tic, trong khi chd f kii5n vA thai gian t6 chric chinh thirc

thi don vi chri tri t6 chrlc cuQc ho.p c6 thri grii tru6c tai liQu hqp. cho co quan, don

v!, ngudi duo. c mdi tham dp tlii chir tlQng nghiEn ciru, chuAn bi nQi dung, 1i

tii5n pnat bi,5u vi grii gi6y mdi tham du sau khi tlugc ngudi cht tri chinh thtc
quy6t ai*r.

Ei6u 11. Thinh phAn vi s5 tuqng ngudi tham dr; cuQc hgp

1. Tu!.theo tinh ch6t, nQi dung, mgc dich, y6u cAu cria cuQc hqp ngudi chir

tri hgp quy6t dinh thanh phdn, s6 luqng d?i bi6u tham dg. Thdnh phAn dr,r hqp li
nhimg nguoi chiu tr6ch nhiQm chinh trong viQc chi d4o, t6 chric tri6n khai thgc
hiQn, nguoi tr.uc titip tham mtru xir lj vi ngudi c6 1i6n quan t4rc ti6p d6n thyc
hi€n k6t 1u0n cuQc hgp.

2. Thri truong co quan, don vi dugc mdi hqp c6 h6ch nhiQm cti nguoi tham
dg cuQc hgp <{rnB thdnh phAn, c6 dri thAm quyAn, n5ng lpc, trinh dQ <l6p ung nQi

dung vd y6u c6u cria cuQc ho.p.

Trudng hqp ngudi dugc triQu t{p hoflc duoc mdi tham dU ld thri truong co
quan, donri kh6ng th6 thqm dy thi phii b6o c6o ngudi chri tri cuQc hqp vd nisu

dugc sg d6ng y thi riy quy6n cho cAp du6i c6 dt kha ning d6p rmg nQi dung vd
^xy6u cdu cria cu6c hgp di thay.

DiAu 12. Thci gian ti6n hinh cugc hgp

Thoi gian tiiin hdnh mQt cu6c hgp dugc quy ttfnh nhu sau:

. ,. .1: Isp gia-o qan,_hgn gi6i quytlt c6ng vi6c, hgp tham mrru, tu vAn, hgp diAu
ph6i kh6ng qud m6t ph6n hai ngdy ldm viQc.

2. 4sp chuy6n m6ntir m6t buoi rdm viQc d6n 0r ngdy, truong hqp ai5i vor
nhfrng d6 rin, dg rin lon, phirctapthi c6tne kjo aJrfr"i g]*fr*. e'r- --l
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3. Hgp so k6t, t6ng kiit c6ng t;ic kh6ng qu6 01 ngiy.

4. qap chuy6n dA kfi6ng qu6 0l ngdy tuy theo tffi ch6t vd nQi dung cria

chuyEn d6.

5. Hqp tip hu6n, tri6n khai tir t di5n 2tgity.

Di6u 13. Nhfrng y6u cAu vd tl6o hhnh cuQc hgp

1. Mdi cuQc hgp c6 tfr6 rct hgrp gi6i quytit ntriAu nQi dung, sir dgng nhiAu

hinh ttnic vd c6ch thirc tiiin henh phri frg,p voi tintr ch6t, y6u cAu cria ttmg vdn ttd

vd diAu kiQn hoan cinh cg th,5 do nguoi-c6 thAm quydn t6 chirc cuQc hqp quyit
dinh d6 tiiit kiem thoi gian, b6o d6m ch6t luqng vd hi-6u quA gi6i quyiSt

c6ng vipc.

2. Ngudi chri tri ho4c ngudi dugc ph6n c6ng chi trinh bdy t6m tdt nQi dung

cta dA an, dy an, v5n dC dugc dua ra cuQc hqp ho6c chi n6u nhtng v6n <tC cdn y
kii5n L'h6c nhau, kh6ng dgc tod,r:r vin tai liQu, vIn b6n cria cuQc hqp, kh6ng trinh
biy toan bQ nQi dung chi ti6t v6n eA can xtr lf tpi cuQc hgp.

3. ViQc ph6t bi6u,,trao aOi y ki6n tqi cuQc h9n 
P_hii 

ta.p t y,C.Yeo nQi dung

cria cuQc ho.p, nhirng v6n ttti dang cdn nhirng y ki6n kh6c nhau d6 d6 xuAt nhirng

biQn ph6p xt lf.

+. 'i tli5n ti5t tu6n cta ngudi chri tri cuQc hqp phii 16 rirng vd cp th6, th6

hiQn dugc dAy dri tinh ch6t, n6i dung vd y6u c6u cta cuQc hqp'

Didu 14. Trich nhiQm cta ngudi cht tri cuQc hgp

l. Qu6n niQt mpc dich, y6u cAu, nQi dung chuong trinh, thdi gian cria

cuQc hgp.

2. X6c dinh thdi gian t6i da cho ngucri tham dg.cuQc t'sp Ftr bdy i"ki6n;
truong hqp gan friSt thoi gian hqp thi c6 th6 ph6t phi€u xin 1f ki6n g6p i dC t6ng

hqp, nghi6n ct?u.

3. DiAu hinh cuQc hgp theo chuong tinh nghf sg dE dugc c6ng br5 tru6c

cuQc hgp, ph6t huy dAn chri.trong th6o 1u0n; khuy6n-khich c.lc f ki6n c6 tinh

.n6t pn#Uiqn; t6ng cudng d6i tho4i, trao d6i, tranh lufn t4rc ti6p'

4. C6 lki6n k6t lufn, quv6t dinh khi k6t thuc cy0c hgn, I9llrl1q k(t 1u0n'

quy6t Aiofrt"u ra t4i cuQc hqp phai rO ri'ng, ch4t ch€' c6 tinh kha thi g6m c5c

nQi dung sau:

a) NQi dung c6ng viQc, tinh ch6t vd tAm quan trgng cria c6ng viQc;

b) Co quan, dcm vi, t6 chirc, c6 nh6n chir tri thlrc hiQn, co quan' don vi' t6

chric c5 nhan Ph5i hqP thgc hign;
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c) Thdi gian vd l0 trinh thUc hi-En'

5. Chi tlao thu hdi tai liQu c6 chi d6n v6 phgm vi luu hanh nQi bQ, tii li€u

x6c dinh cdp ttQ m{t <td ph6t cho c6c dai bi6u tham dU hqp.

6. Giao tr6ch nhiQm cho co quan, don vi ra vEn ban th6ng b6o t6t tu4n trqp

1ni5u can tfri69.

7. Xem x6t, quyit tlinh viQc hgdn hqp, hriy hqp, thay it6i vA tlai gian, ttia

diiim, nQi dung, chuong trinh hgp tl6i voi c6c trudng hgp sau:

a) Xiy ra tinh hu5ng b6t khi khang;

b) C6 i ki6n chi d4o cria c6P tr6n;

c) Chua cnuan bi ki.p v6 nQi dung, co sd vflt ch6t ho4c nhtng viQc can thitit

kh6c cho cuQc h-o.p;

d) Hsp tn;c tuy6n nhtmg c6 su .15 dQt xu6t v6 ky thuQt, dudng truy6n.

8. Quyr5t dinh vA viQc cho ph6p ph6ng vi6n b6o chi cta trung uong, dia
phuong tham dg vi duatin v6 cuQc hgp.

Didu 15. Tr6ch nhi$m cfra nguli tham dr; cuQc hgp

1. Phan trdl voi don vi chri tri vd viQc tham dr,r cuQc hgp.

2. Nghi6n cuu tai liQu, vdn bdn cria.cuQc hsp nhan dugc tru6c l&i d6n dg
cuQc hqp vd cnuan Ui tru6c y kiiin phdt bi6u tai cuQc hgp.

3. Phei di dU hqp dung thdnh phan, tltin hqp dung gid vd tham dy h
thoi gian cria cuQc hgp. Truong hgrp vi nhtng ly do dQt xudt vi dugc sp d6ng

cria ngudi chir tri thi nguoi tham dy du-o. c roi cuQc hgp tru6c khi cuQc hqp k
thric.

4. Chfu hdnh <lung c6c quy tlinh b6o dim an ninh, tr{t tg, an tod,n vir vdn
h6a c6ng s0. Trong qu6 trinh hgp k*r6ng lim viQc ri6ng kh6ng li6n quan d6n n6i
dung hgp.

. . . ,5. thi augc ptrlt bi€u j kiiin khi ngudi chri hi cuQc.hop cho ph6p; trinh.biy
y ki6n tham gia ho4c tranh lufn t4i cuQc ho.p ph6i ngih ggn, dung cht tl6 vd
kh6ng vugt qu6 thoi gian md nguoi chri tri cuQc hop cho ph6p.

6. Trong truong hgp dugc ct tti ho.p thay, y ki6n cria ngudi du hqp h f ki6n
chinh thric cta co quan, don vi vd phii bdo c6o ki5t qu6 cu6p hgp cho it,ir to*g
c0 quan, don vi ttd cri minh di hgp.

6t

v
6r



7. Kh6ng cung c6p th6ng tin, nQi dtrng cuQc ho.p, tai li-6u cho c6c cs quan,

don vi, c6 nh6n tirOngiO thAm quydn ho{c kh6ng tr.uc tii5p thuc hi-6n c6ng viQc

1i6n quan d6n cuQc hgp.

Ei6u 16. Bi6n bin cuQc hgp vh th6ng b6o k6t quf, cuQc hgp

1. Ngudi chri tri hqp quyt5t <t!nh viQc ghi bi6n ban, ghi em, ghi hinh cuQc

hgp. Don vi cht tri t6 chric hgp t6 chric ghi bi6n bar, Chi am, ghi hinh cuQc hqp

theo chi dao. ViQc luu trfi tai liQu ghi Am, ghi hinh cuQc ho.p thgc hiQn theo dung

quy dinh.

2. Bi6n ban phni dugc ghi dAy <hi, chinh x6c nQi dung, di6n biiSn cuQc hgp,

g6m nhtng nQi dung chinh sau dAy:

a) Ngudi cht tri vi danh s6ch nhimg ngucri tham dy c6 m{t tai cuQc hqp;

b) Trinh ty, diSn bi6n, nQi dung, v6n dd dugc trinh biy vi th6o lu{n tai
cuQc hgp;

c; Y ti6n ph6t bi6u cria nhtng ngudi tham du hsp;

d) C6c k6t qui bii5u quyi5t (nt5u c6);

d) Kiit lu6n cria nguoi chri ti ho. p vd c6c quytit dinh dugc dua ra tpi cuQc ho. p.

3. D6i voi c6c cuQc hqp can ra th6ng b6o k6t lu{n, cdn cir chi d4o cta nguoi

chri tri cuQc hop, co q,r*, don vi duo. c giao tr6ch nhiQm phii ra th6ng b5o klit
1u4n cuQc hgp b6ng vdn bin, grii cho c6c co quan, doq ri, c6 nhdn c6 1i6n quan

bii5t, thpc hiQn kong vdng 05 ngiy ldm viQc sau ngiy kAt thfc hqp.

Didu 17. Trich nhiQm tri6n khai thr;c hiQn vi theo d6i, tl6n il6c, ki6m

tra, gi6m s6t viQc thqc hiQn th6ng b6o k6t lu$n, quy6t ainl dugc dua ra tqi

cuQc hgp

1. Tht truong c6c co quan, don vi c6 tnlch nhiQm t6 chirc tri6n klai thgc

hiQn th6ng b6o kdt lufn, quyrit dinh duqc dua ra t4i cuQc hgp-ffic ph4m vi,

tr6ch nhiQt cta co quan, don vi minh. pOi vOi nhtng c6ng viQc c6n tnW 4i9+

khil;;;, .a" * i"* cdn cri vdo chi d4o cria ngudi ctiri ui cu6c hqp d6 t6

chirc thuc IIbn me kh6ng chd th6ng b6o k6t tuQn'

2. Y'anphdng bQ, cs quan, VEn ph6ng Uy ban nhan dan cilc cdp c6 tr6ch

nhigm theo d6i, <I6n d6c^ thuc hie; th6ng b6o kiit lufn' quytil dinh ctra

BQ truOng, Tht truong cs quan, Cht tich Yy b* nhan dan cdc cip dinh ki'

t *g thdg, hang qui, tOng hqp, rh so6t, kiiSm tra tinh hinh thgc hiQn' b6o c6o

i-aot"Auo U-0, 
"o 

qr*, lanh dao Uy ban nhan d6n vi th6ng b6o cho co quan' dcrn

,ri 
"O 

oa.n oniQm thuc hiQn bit5t, thuc hiQn'

10
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Chuong III
CUQC HQP CUABO TRTIONG, THT TRIIONG CO QUAN NGANG BQ

Didu 18. Cic cuQc hgp cfra BQ tru&ng, Thfr tru&ng co quan ngang bQ

C6c cuQc hgp cta BO trusng, Tht truong co quan ngang bQ g6m:

1. Hgp giao ban cria BQ truong, Thri truong co quan ngang bQ, v6i c6c Tht
tru&ng, Ph6 Tht truong co quan co quan ngang bQ vi ngudi drmg d6u c6c don

vi tr.uc thuQc.

2. Hqp tham muu, tu v6n.

3. Hqp gi6i quyi5t c6ng viQc.

4. Hqp tQp huAn, triiSn Hrai nhiQm vU c6ng trlc.

-l). Hgp cnuyen oe.

6. Hgp so kt5t, ti5ng ki5t.

DiAu 19. ViQc t6 chrri'c hgp tri6n khai nhiQm vg c6ng tic cfra nginh; hgp
so k6t, t6ng k6t tohn nginh cf,a bQ, co quan ngang bQ

BQ trudng, Thri truong co quan nClnc.bQ quytit ainn trlQu t$p hop triiSn khai
nhiem vU c6ng t6c cta nganh; ho.p so k6t, t6ng k6t toan nganh danh gi6 tinh hinh
vd k6t qu6 thgc hiQn nhiQm vg c6ng t6c.

Eidu 20. ViQc t6 chtfrc hgp chuyGn tI6

BQ truong, Thri truong co quan ngang bg quyiit eion viQc t6 chric c6c cuQc
hgp chuy€n d6 v6 thuc hiQn chir truong, chinh s6ch thuQc ph4m vi quan lf nhd
nu6c thuQc ngirrh, linh v.uc php tr6ch., ngo4i tru nhtng nQi dung dd dugc quy
dinh t?i Khoan 2 Di6u 32 NChi dinh si5 t:StZOtOAIE-Cp ngdy Oitfueng iO ne*
2016banhdnh Quy chi5 hm vi6c cria Chinh phri.

Di6u 21. C6c cuQc hqp.giii quy6t c6ng viQc cia BQ tru&ng, Thfr tru0ng
c0 quan ngang bQ vfi rlia phuong

1. C6c cuQc hgp gi6i quy6t c6ng. yiq". :yu BO tu6n g, Thri truong co quan
ngang bQ voi dia phuong du_o.c t6 chric khi 86 truongl'nli t*oni* qu*

3. C6 nhan, t6 chric tham d1r cuQc ho.p hoflc c6 li6n quan di5n thUc hiQn ktlt

lufn, quyilt dinh tai cuQc ho.p c6 tr6ch nhi€m thuc hiQn, gi5m s6t viQc thuc hi€n

vi ki.p thoi phan r{nh <li5n lSnh tl4o c6 thAm quyCn niiu c6c k6t luQn, quy6t dinh

cria cuQc hgp kh6ng du-o. c c6c co quan, don vi c6 1i6n quan thUc hiQn nghiCm

tuc, dring thoi hAn.
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ngang bO tfrSy cqg thiiSt ho4c theo dA nghi cria Uy.baf nhan dan c6p tinh il6 ban
giai quyiSt c6i v6n eA tien quan. CuQc hgp c6 th6 t6 chric tai tru sd bQ, nginh
ho{c tai diaphuong.

2. Dia phuong chuAn bi b6o c6o v6 cdc nQi dung 1i6n quan vi kilin nghi
(n6u c6) gui bO, .o qu* nCang !O ch{m nh6t 07 ngdy tru6c ngdy BQ trutrng,
Thir tru<rng co quan ngang bQ d5n ldm viQc theo <tA nghi cria tlia phuong, trt
truong hqp d.in ldm viQc dQt xu6r

3. Tr6n co sd b6o cdo cria dia phuong, Vin phdng bQ chri tri, phi5i hgp voi
c6c co quan li6n quan tham muu, dd xult xt ly ki6n nghi cria dia phuong, b6o

c6o BQ tu*rg, Tht truong cs quan ngang bQ.

4. Sau cuQc hgp gi6i quy6t 
"6ng 

viQc, trong th<ri han ch{m nh6t 05 ngdy
lirm viQc, VIn phdng b6, .o qrr* ngang bQ ban hdnh th6ng b6o kiit lu{n, trir
truong hqp c6 f ki6n chi d4o khSc cria B0 ffi6t9, Tht truong co quan ngang bQ.

Di6u 22. Tr6ch nhiQm cta Chfnh Vin phdng bQ, co quan ngang bQ tl6i
vrfi cuQc hgp cria BQ tru&ng, Thri tru&ng co quan ngang bQ

1. T6ng hgrp vd ldng ghdp viQc t6 chric c6c cuQc hgp cria BQ truong, Thri
trucrng co quan ngang bQ chri tri trong kti ho4ch thtlc hiQn chuong trinh c6ng tric

hang nem, ii*g th*g, hang tu6n, trinh 86 tru&rg, Thri truong co quan ngang bQ

ph6 duyQt.

2. Thammuu cho BQ tru0ng, Tht truong co quan ngang bQ trong sip x6p,

t6 chric c6c cuQc hgp mQt c6ch hqp ly'

3. E6n diic c6c don vi duo. c phin c6ng chuAn bi c6c tdi liQu, vdn ban thuQc

nQi dung cugc hgp dAy dri, dring y6u ciu quy dinh.

4. Chi dpo ciruan U! dia tti6m, co sd vft ch6t vd c6c di6u ki.Qn phqc w hQp,

bAo ddm an ninh, an todn cho cuQc hqp (nalu cuQc hqp duqc t6 chric t4i rg sd

ctra bQ, co quan ngang bQ); plr6i hSp voi c6c co quan li6n quan dd thyc hiQn c6c

nhiQm vu niy niiu cuQc hqp t6 chirc t4i co quan, don vi thuQc bQ'

5. Tham dU hoac cir c6p duoi tham dg cuQc ho.p'

6. T6 chtc ghi bi6n ban, ghi dm nQi dung cuQc hqp theo chi d+o cria ngudi

chir tri cuqc hqP.

7. Th6ng b6o beng vdn ban f ki6n ki5t lufln, chi dpo cira ngudi chri tri

cuQc hqp'

S. Ki6m tra, d6n d6c, nim tinh hinh vd k6t qui thirc hiQn ,i kiiSn k6t lu4n'

chi dpo t4i cuQc hqP.
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9. Ln dAu m5i cung c6p, ding tii th6ng tin tr6n C6ng ho{c Trang Th6ng

tin diQn trl cria bQ, 
"o 

qr* ue 
"urg 

c6p th6ng tin v6 ho.p cho co quan th6ng t6n,

b6o chi.

10. Chi d4o quin $ hdi so, tai ti$u hqp theo quy dinh.

11. DA xu6t giai ph6p ndng cao ch6t luqng, gi6m s5 luqng c6c cuQc hqp

trong ndm cria bQ, co quan ngang bQ trinh B0 tru&ng, Thri trucrng co quan

ngang bQ.

Chuong IV
cuQc HgP cta cnt TICIr ilf BAN NHAN oAx cAc cAp

vA coQUAN cHUYtN ru6x cAp riNR, cAp HUYEN

Di6u 23. Cic cuQc hgp cia Cht tich iry ban nhin din cAp tinh,

c6p huyQn

C6c cuQc hgp cria Chri tich Uy ban nhdn d6n c6p tinh, cAp huyQn bao g6m:

1. Ho.p giao ban hang luan cria Chri tich Uy ban nh6n dAn c6p tinh, c6p

huyQn v6i c5c Ph6 Chri tich Uy ban nhan den ctug cAp.

2.H1p gi6i quy6t c6ng vi6c tl6 xri,lli c61e vi6c thuorJg xuy6n vir nhirng

c6ng viQc p^hric tai,Lipb6ch, Ii6n quan d6n nhi6u ngdnh, nhiAu finh vuc.

3. Hap gini quy6t c6ng viQc voingucri <lung dAu c6c co quan, don vi thuQc

Uy ban niran aan 
"rt 

g cdp, CfIt tich Uy ban nhan dan c6p du6i'

4. HSp tham muu, tu v6n voi co quan chir tri dA an vd dai diQn cdc co quan

li6n quan t6 nghe b6o c6o, f kii5n tu vdn, tham muu trudc khi quyiit Ainn giai

quyi5t c6ng viQc.

5. Hgp chuy6n dA.

6. Hsp tAp hu6n, trii4n t*rai khi c6 chri truong, chinh s6ch moi.

7. Hgp so ki5t, t6ng ki5t.

Di6u 24. Hgp giii quy6t c6ng viQc cria Chri
tinh vrid Tht tru&ng c6c co quan chuy6n m6n
nhAn dAn cdp huyQn

tich ty ban nh0n d6n cdp
c6p tinh, Chfr tich Uy ban

1. M5i quli mQt 16n, Chi tich Uy ban nhan dan c6p tinh hqp gini quyiit c6ng
viQc v6i Thri truong c6c co quan chuy6n m6n c6p_ tinh, Cht tich Uy ban nhAn
ddn cAp huyQn v6 tinh hinh thuc hi.Qn cht truong, k6 hoach ph6t tri6n knh tt5 - xn
hQi vi ng6n s6ch ctia tinh, sy ch6p hdnh chi dqo, didu hanh cria Uy ban nh6n
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den, Cht tich Uy ban nhdn din c6p tinh vi thyc hiQn Quy chi5 ldm viQc cria Uy
ban nhdn ddn c6p tinh.

2. Khi cAn thi6t, Cht tich Uy ban nhin d6n c6p tinh hgp gi6i quy6t c6ng
viQc v6i c6c co quan. chuy6n m6n thuQc linh vgc minh php tnich d6 ki6m tra,
nim tinh hinh, d6n di5c thtrc hiQn chuong trinh c6ng t6c vdr chi ttao nhtng v6n dC

ph6t sinh dQt xu6t; Chri tich Uy ban nhan dan c6p tinh tiQu Qp Thri truong mQt

ii5 co qua., chuy6n m6n, Cht tich Uy ban nhin din mQt si5 huyQn hgp ban giai
quy6t c6c v6n AA tcn quan diin c6c co quan, tlla phuong tl6.

Di6u 25. ViQc t6 chrirc cuQc hqp giii quy6t 
"619 

viQc tt6 giii quy6t
nhirng vdn tI6 quan trgng li6n nginh vuqt qui th6m quydn hoic tI6 gini
quy6t nhfrng v6n tI6 cdn c6 f ki6n khic nhau gifra cdc co quan, tlon vi
chuyGn m6n

l. Tht trudng co quan chuy6n m6tr thuQc Uy ban nhan dan 
"6p 

tiQ
Tht tru&ng co quan chuy6n m6n thuQc Uy ban nhan dan cdp huyQn c6 th6 tl6
nS! t9 chric cuQc hgp gi6i quy6t c6ng viQc cria Chri tich Uy bag nh6n dAn ctng
cdp d6 Chir tich Uy ban nhAn ddn tli6u ph6i gini quy6t nhfrng vAn d6 quan trgng
li6n nganh vugt qud thrim quydn cria co quan chuy6n m6n.

2. Trong trumg hqp h6 su dC iin, dg 6n, dy thio vdn ban hoac gi6i quyiit
c6ng viQc cp th6 trinh Cht tich Uy ban nhan dan c5p tinh, c6p huyQn cdn c6 f
kii5nkh6c nhau gita c6c co quan, tlon vi chuyCn m6n, Chrffi Vin phdng Uy ban
nhan dan c6p tinh, Ch6nh V[n phdng HQi d6ng nhin ddn vi Uy lan nh6n dAn

c5p huyQn t6 chric hgp vdi c6c co quan, dcm vi 1i6n quan dii phi5i hqp xri lf,
th6ng nh6t phuong 6n trinh Chri tich Uy ban nhan dan c6p tinh, c6p huyQn. Sau

kh6ng que 02 ngity ld,rn viQc, co quan chrl tri trinh phtii hqp vcri Vdn phdng Uy
Uan nhan dan c6p tinh nghi6n cr?u, ti6p thu vi hodn chinh h6 so; Vdn phdng Uy
ban nhan ddn c6p tinh, VAn phdng HQi tl6ng nh6n dAn vd Uy ban nhdn d6n c6p

huyQn l$p h6 so trinh Chfi tich 9y ban nhen dan cing cAp xem x6t, quy6t tlinh
ho{c cho j kiiin chi d4o giii quy6t c6ng viQc d6'

Di6u 26. Tnich nhiQm cfra Ch6nh Vin-phdng tly ban nhffn din c6p tinh,

Chinh Vin phdng IIQi i6ng nh6n din vn Uy Uan nhin dAn c6p huyQn trong

viQc t6 chrfrc 
"u6" 

[qp cf" Ctrt tlcU Uy ban nhin din cirng c6p

1. T6ng hqp vi l6nggh6p viQc t6 chirc c5c cuQc hqp hang ndm, hi'ng th6ng,

hang tu6n .iu Cfr,,i tfchlly ban nhan d6n, c6c Ph6 Cht tich Uy ban nhAn d6n

;;G iltd;h thwc hien .Lo*g trinh c6ng tac, trinh chir tich Uv ban nhen dan

ctrng cip quy6t ilinh.

2. Tham muu cho Chti tich, Ph6 Cht tich Uy ban nh6n d6n c6p tinh' c6p

huygn trong bi5 tri, sEp x5p cilc cuQc hqp mQt c6ch hqp lf '
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3. Tharn tra vd sg can tni6t vi nQi dung cuQc hqp giii quyiit cdng viQc do

Thri truong co quan chuy6n m6n thuQc.Uy ban nh6n dan dii nghi Cht tlch
Uy ban nfrL aan cung c6i t6 chirc tt6 di€u phoi gini quyiSt nhirng v6n dA quan

tring li6n nganh vugt qu6 thAm quydn cria co quan chuy6n m6n.

4. Mdi hgp <ti5n c6c co quan.vi c6 nhdn <lung thanh phdn theo chi tl4o cta
l6nh tlao Uy ban nhan den cung c6p.

5. D6n d6c, huong d6n co quan chuy6nm6n thuQc Uy ban nhan dan cung cAp

du-o. c ph6n c6ng chu6n bi d6y tlri, tlung y6u c6u quy dinh c6c tai liQu, v5n ban thuQc

nQi dung cria cuQc ho.p vd gui tru6c ngdy hgp theo quy ilinh.

6. Chi dao chuAn bi dia ttiiSm, co sd vit ch6t vi c6c diAu kiQn phpc W hQp,

b6o d6m an ninh, an tolur cho cuQc ho.p (n6u cuQc hqp du-o. c t6 chric tai tru sd

cria Uy ban nh6n dan); phSi hqrp v6i c6c co quan li6n quan dC thuc hiQn c6c

nhiQm vu ndy n6u cuQc hqp t6 ctnic t4i co quan, dcrn vi thuQc Uy ban nhan dan
.i

cung cap.

7. ThAm tra cilc dA 6n, du rin hoqc v6t dd, c6ng viQc thuQc nQi dqre cuQc

hgp;. t6m tht cfuc viin at *ru6c nQi dung cuQc hop, x6c ttinh nhtng v6n d6 cdn c6

f ki6n kh6c nhau vir d6 xudt hucrng xt l1f.

8. Tham dU hoac cri c6p du6i tham dg cuQc hgp.

9. T6 chric ghi bi6n ban, ghi 6m nQi dung cuQc hgp theo chi d4o cria ngudi
chri tri cuQc hgp.

10. Th6ng b6o b5ng vin ban f kir5n k6t lu{n chi d4o cria ngudi chri tri cuQc

hgp (n6u c6).

11. Ki6m tra, d6n ttiic c6c co quan thuc hiQn f ki5n k,it lu$n, chi d4o t4i
cuQc hgp.

12. Ld ddu m6i cung c6p, ding tai th6ng.tin tr6n C6ngtro4c Trang Th6ng
tin tliQn tu thuQc ph4m vi quan $ vd cung c6p th6ng tin v6 hgp cho co quan

th6ng tdn, b6o chi theo chi d4o cria Chri tfch Uy ban nhan dan crurg c6p.

13. DA xu6t giAi ph6p nAng cao ch6t lugng, gi6m s6 lugng cdc cuQc hgp
trong n6m trinh Chri tich Uy ban nhdn ddn cung c6p.

Didu 27. Hqpgia co quan chuy6n m6n thuQc 0y ban nhffn d6n cdp
tinh, cia Ch,fi tic[ 0y ban oian aan c6p truyQn, cdp xe 

"

1. Thfi tru<mg co quan clruy6l m6n thuQc Uy gan nh6n d6n c6p tinh, Chri
tlch Uy lan nhan d6n c6p huyQn, c6p x6 quy6t finh t6 chric cu6c hop tong ph?m
vi quan l1i cria co quan, don vi minh.



t6

2. Co quan chuyCn m6n thuQc Uy ban nhan den c6p tinh, Chri tich Uy ban
nhan dan c6p huyQn khi c6 nhu cdu mcri Cht tlch, Ph6 Chir tich Uy ban nhan den

qup ti.rh dU hsp ho& lem viQc phii .6 
"q, 

ban dEng (f tru6c voi VEn phdng

Uy ban nhan dan c6p tinh d6 ph5i hq,p chuan bi nQi dung, b5 trilich lem viQc vd
phAn c6ng chuy6n.vi€n theo d6i, ph,Uc vu. D6i voi nhtng vdn d6 c6p b6ch,

Ch6nh Ven phdng Uy ban nhdn dAn c6p tinh tr.uc ti6p b6o c6o vh chri tlQng b6 tri
thdi gian da Cht tich, Ph6 Chti tich Uy ban nhen dan cdp tinh lim viQc voi ccr

quan, don vf, xt lf kip thd v6n d6 ph6t sinh.

3. Chri tich Uy ban nhan dan c6p xd khi c6 nhu ciu moi ChIi tich, Ph6 Cht
tich Uy ban nhSn d6n c6p huyQn dg hgp ho{c lim viQc ph6i c6 vdn ban da"g ky
tru6c vsi Vdn phdng HQi dOng nhen dan vi Uy ban ffian den c6p huyQn d6 phai
hqp chuAn bi nQi dung, bi5 tri lich lim viQc vd phAn c6ng chuy6n vi6n theo d6i,
phuc w. p6i voi nhtng v6n dd c6p b6ch, Ch6nh Van phdng HQi d6ng nh6n ddn,

Uy ban nhan den cdp hqrQn tn;c tiiip b6o c6o vd chri <t6ng b6 fti thoi gian dti
Chri tich, Ph6 Cht tich Uy ban nhAn d6n cip huyQn ldm viQc voi co quan, don
vi, xri lf kip thdi v6n dA ph6t sinh.

DiAu 28. IIgp so k6t, t6ng k6t cria c6c co quan chuy6n m6n thuQc Uy
ban nhin din c6p tinh, c6p huyQn

l. Truong hqp co quan chuyCn m6n thuQc Uy ban nhan den c5p tinh th6y

"an 
Uri6t pnai tieu tap 

"16" 
tgp toan nganh 6 dia phuong tl6 t6ng k6t thuc hiQn

nhiQm v9, c6ng t6c nlm, thi phni c6 v5n ban trinh vd du-o. c sg tt6ng y trudc cria

Chri tich Uy ban nhen dan c6p tinh vA nQi dung, thanh phAn, thoi gian, dia di6m

tri chtc cuQc hgp.

2. YiQc t,5 chric cuQc hop so k6t, t6ng k6t c6ng t6c hang nim cria co quan

chuyEn m6n thuQc Uy ban nhen dan c6p huyQn c6 mdi ldnh dao co quan chuy6n

m6n c6p tr6n, lSnh d4o co quan chuy6n m6n thuQc Uy ban nhan dan ctng cAp vd

16nh dqo, can bQ, c6ng chric chuy6n m6n cira Uy !m nhan dan x6, phudng, thi
tr6n tfram dg thi phii d.ro. 

" 
tg d6ng j cria Chri tich Uy ban nhdn d6n c6p huyQn.

Di6u 29. HSp t$p hu6n, tri6n khai cta cd quan chuy6n m6n thuQc ty
ban nhfin din c6p tinh, cAp huYQn

1. Tht truong cg qual1chuyEn m6n thuQc Yt 9*-t1rrd6nc5ptin}r triQu

tAp cu6c hsp 6p hu6n, tri6n khai c6 mdi Chri tich hoic Ph6 Cht tich Uy ban

nf,a" aan 
"lp 

nuyqn, Thfr truong c5c co quan chuy6n.m6n,khric.cung c6p tham

dg thi ph6i duo" t1, d6ng y cria Chri tich Uy ban nh6n d6n cAp tinh'

2. Thri trucrng co quan chuyCn m6n thuQg.U1.ban nhdn ddn c6p huyQn triQu

tdp cuOc hsp t?p hu6n, tri6n khai c6 mdi Chri tich hoEc Ph6 Cht tich

ii; b* ,hfur;ao xa, pt uoog, thi trAn, tht truong c6c co quan chuy€n m6n kh6c

;jr;;6t il ds thi'ph6i duqc s*, d6ng f tru6c cta chir tich Uy ban nhen dan

cAp huyQn.



Di6u 30. Cdc cuQc hgp cria Chrfi tich 0y ban nhAn dAn cip xfl

1. Hgp giao ban hang tuin, mtri Thuimg t4lc !0i d6ng nh?n ddn, Chri tich
M4t tran fO q"O" vA ngu6i tltmg ddu g6c {oan th6 nhen ddn c6p xd vir crin bQ,

c6ng chirc xE tham dy kni ban vA c6c v6n dA c6 1i6n quan.

2. HQp v6i Trucmg th6n, T6 truong dhn phii, mQt si5 c6n b0, c6ng chric dii
chi dpo, gi6i quytit c6c v6n dd theo y6u cAu nhiQm vp.

3. S6u th6ng mQt ldn ho{c khi thdy c6n thi,5t, hgp 1i6n tich v6i Thudng tr.uc

Dang riy, Thudng tr.uc-HQi tt6ng nh6n dan, Chri tich Mat han TO qu6c vd ngudi
Atmg ttAu c6c doan th6 nhan d6n c6p xdn cin bQ htr6ng chuy6n tr6ch vi c6ng

chric c6p x5, Truong th6n, T6 ruong dan pfr6 a6 tfrang b6o tinh hinh kinh tti - xa

hQi, ki6m di,5m sg 
"hi 

dp, diAu hinh ciraUy ban nhAn d6n vi tri6n ktai nhi€m

vg c6ng t6c sip tdi.

4. Hap chuyCn dA, t6ng k6t c6ng tric ndm vA c6c nhiQm 4r c6ng t6c cu th6

du-o. c t6 chric theo huong dAn cria co quan nhir nu6c c6p tr6n.

t7

Chuong V
TRACH NIIIEM THI TTATVH

Ei6u 31. VIn phdng Chinh phfr

l. T6 chric thuc hiQn c6c quy <tinh vA t6 chric cuQc hgp cira Thri tuong
Chinh phri thuQc ph4m vi th6m quyAn duoc giao.

2. Huong d6n, d6n d6c ki.im tra circ bQ, co quan ngang bQ, Uy ban nhin
d5n c6c c6p trong viQc thuc hi6n Quyi5t dfuh ndy.

Di6u 32. BQ Th6ng tin vir Truydn th6ng

1. Huong d6n viQc x6y d1mg, tririn khai ha tdng mqng vd h0 thi5ng thii5t bi;
ti6u chudn k! thu{t k6t n6i c6c h€ th6ne hQi nehi truyCn hinh; img dgng c6ng'v'
nghQ th6ng tin phgc vr,r c6c cuQc hgp tr.uc tuy6n cria c6c bQ, Uy ban nhan dan
cac cap.

2. Cht tri, phiii hqp v6i VIn phdng Chinh pht, B0 C6ne an thuc hi€n c6c
biQn phdp b6o dim an todn th6ng tin cu6i trqp n'U" t.ya,

Di6u 33. Trdch nhiQm cria BQ tru&ng, Thri tru&ng co quan ngang bQ

l. Chi dpo viQc thyc hi_6n c6c quy dinh vd t6 chtc hgp trong ho4t dQng cria
bQ, co quan ngang bQ vi b6o c6o Thri tuong chinh phri v6 vigc t6 chric cric cu6c
ho.p, c6c biQn ph6p n6ng cao ch6t luqng cuQc hgp, gi6m si5 lugng cu6c hgp duoc
thlrc hiQn tai b6, co quan ngang b6 tru6c ngdy 31 thring 12 hang nam.
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2. Thi henh c6c biQn ph6p c6i c6ch t6 chric bQ m6y, d6i m6i sg chi

dpo, di6u hanh de giem btrt, .ai tilin vd n6ng cao ch6t lugng, hiQu qui c6c

cuQc hgp.

3. Xdy dpg, triiSn khai ha lArg *attg vn hQ th6ng thi6t bi, img dpng c6ng

nghQ phuc vu cuQc hgp trgc tuyiin cta bQ, co quan ngang bQ vd.ban hanh Quy

"t'6 
O,a" lf, vQn hdnh vd sri dung h€ thiing, thiiSt bi ho.p tr.uc tuy6n, tr6ch nhiQm

b6o tIAm kinh phi phUc vU hAp tr.uc tuyiin tpi bQ, co quan ngang bQ.

4. Chi d4o xAy dpg chuy6n mpc ri6ng vA ho.p tr6n C6ng hopc Trang Th6ng

tin diQn tu cta bQ, co qu{u1 ngang b9 aC Aang tili gi6y mcri hqp, chuong trinh, tai
IiQu d5i voi nhtng cuQc hgp theo chi d4o cria BQ tru&ng, Tht truong co quan

ngang bQ.

Eidu 34. Tr6ch nhiQm cria Chfr tich Uy ban nhffn dfin c6p tinh

1. Chi dao viQc thgc hiQn c6c quy tlinh v6 t6 chric c6c cuQc hgp trong hopt
dQng cria c6c co qqan han| chinh nhd nu6c cria dia phuong vi b6o c5o Tht
tu<rng Chinh pht vC viQc t6 chtc cdc cuQc hgp, c6c biQn ph6p n6ng cao ch6t

lugng cuQc hgp, gi6m s6 lugng cuQc hgp du<r. c thgc hiQn t4i dia phuong trudc
ngiy 31 thing12 hang n6m.

2. Xdy dpg, tririn khai ha t6ng mang vd hQ thi5ng thi6t-bi, img dr,mg c6ng

nghQ phgc vg .u6" ttqp tryc tuylin cta Uy ban nhdn dgn c6p tinh vdi c6c sd,

,ganf,, UV ban nhdn ddn c6p huyQn, Uy ban nhAn d5n c6p x6; quin ly, sri dgng

an todn, ti6t kiQm, hiQu qu6'

3. Ban hdnh Quy ciriS quan ly, v{n hanh vi su dpng hQ thi5ng, thi6t

bi hqp tryc tuyi5n, tr6ch nhiQm b6o dam kinh phi phpc w hgp tryc tuy6n t4i dia

phuong.

4. Chi dpo xdy dpg chuy6n mpc ri6ng vA hqp tr6n C6nglo[c Trang Th6ng

tin diQn tri cria c6c co quan nhir nu6c thuQc ph4m vi quan ly dd deng tai gi6y moi

hgp, chuong trinh, Ai liqu d5i v6i c6c cuQc hqp.

Chuong VI
DTTU KHO,.IN THI HANH

Di6u 35.IIiQu h;c thi hhnh

1. Quy6t dinh nny c6 hiQu lgc thi hanh tu ngdy 25 thirlg 12 ndm 2018 vd

thay thiS Quyet dinh s5 ttltzooetqD-TTg ngity 25 thring 5 n6m 2006 cta Thri

tucrng Chinh phri ban hAnh Quy ttinh ve chi5 Aq hqp trong ho4t ilQng cira c6c co

quan hdnh chinh nhd nu6c.

2. Bei b6 Didt2|vd EiAu 23 Quy ch6 lam viQc m6u cira Uy bannhan nhan

ti*,1t aJ ptr,i5 tryc thuQc Trung uong ban hanh kdm theo Quy6t dinh so
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53/2006/QD-TTg ngey 08 thring 3 ndm 2006, DiAu 21, Eidu22 quy chi5 lnm

viQc m6u 
"liu 

UV Uan *,an ddn cdp huyQn ban hanh kdm theo Quy6t dinh s6

75l2OO6lQE-Tlg ngey 12 thang 4 nim 2006; c6c khoiur 2, 3, 4, 5', 6, 7, 8, 9

DiAu 10 d"y "ftE 
lem viQc miu cria Uy ban nhan dan x5, phudng, thi tr6n ban

hanh kdm theo euy6t dfnh s5 77/2006/QD-Tlg ngey 13 thr{ng 4 ndm 2006 cria

Tht tuong Chinh phti.

3. BQ trudng, Thir truong co quan ngang bQ, Cht tich Uy ban nhdn d6n c6p

tinh, Tht trucrng c6c co quan, t6 chric, don vi vd c6 nhin c6 1i6n quan chiu tr6ch

nhiQm thi hdnh Quy6t dinh ndy./'

I.I6NGNoi nhQn:
- Ban Bi thu Trung uong Eing;
- Thri tu6ng,.c6c Ph6 Tht trrong Chinh phti;

- C6c b0, co quan ngang bQ, co quan thuQc Chinh phti;

- HoNn, Usi{O 
"ac 

tint , tfta*r pt 6 truc thu$c tung uon

- Vdn phdng Trung uong vi cric Ban cria Dang;

- V[n phdng Tting Bi thu;
- Ven phdng Chti tich nu6c-;

- UOi a6ng 
-a,an 

tQc vi cric Uy ban cria Qu6c hQi;

- Vin phdng Qu6c hQi;

- Tda rin nhan dAn t6i cao;

- ViQn ki6m s6t nh6n din ti5i cao;

- Ki6m to6n nhd nu6c;
- Uy ban Girirn s6t tdi chinh Qu5c gia;

- Ngin hdng Chinh sdLch xn hQi;

- Ngan hang Phet tri6n ViQt Nam;
- U! u* t ung oong Mit tran T6 qu& ViQt Nam;
- Ci quan trung uong cria c6c tloln th6;
- VPCP: BTCN, cdc PCN, Trq lf TTg, TGD C6ng TTDT,

c6c Vp, Cgc, don vi tryc thuQc, C6ng b6o;

- Luu: VT, KSTT (2). d05

Nguy6n Xuin Phric


